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	Application Form for Employment
Private & Confidential



	Title of Post:
	     

	Closing Date:
	     



Please complete all sections clearly.  Selection of candidates for interview will be based only on the content of this application form.  A Curriculum Vitae will not be accepted as part of the selection process.

All applications should be submitted electronically prior to the closing date.  

The association uses email as the standard method of communication.  Please ensure you regularly check your ‘junk’ emails to ensure you do not miss any communication regarding your application.

	Personal Details

	First Name:
	[bookmark: Text1]     
	Address 
(inc postcode):
	     

	Surname:
	     
	
	

	N.I. Number:
	     
	
	

	Telephone No:
	     
	
	

	Email:
	     
	
	

	Do you hold a full current driving license?  
	[bookmark: Check1][bookmark: Check2]|_| Yes     |_| No



	Interviews (if you are shortlisted)

	Are there any restrictions on when you could attend for interview?     
	[bookmark: Check3][bookmark: Check4]|_| Yes     |_| No

	If yes, please specify:      



	Rehabilitation of Offenders Act 1974

	The employment for which you are applying is exempt from the provision of the Rehabilitation of Offenders Act (1974) as amended.  Applicants are therefore not statutorily entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of that Act.  In the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action.  Any information given will be treated as confidential and only considered in relation to the post for which you are applying.
If you are successful in your application you will be expected to complete a Disclosure of Criminal Convictions Form and where appropriate a Disclosure will be required from Disclosure Scotland.  A conviction will not necessarily be a bar to obtaining employment.

	Do you have a Criminal Conviction(s)?     
	[bookmark: Check5][bookmark: Check6]|_| Yes     |_| No



	Employment Restrictions

	The Asylum and Immigration Act 1996 makes it an offence to employ anyone who is not entitled to live or work in the UK.  All applicants selected for interview will be required to provide evidence that they are entitled to live and work in the UK.  Appropriate documentation may include the original of your current passport, or birth/ marriage certificate and NI Number Card/ P45/P60 etc.

	Do you have any restrictions on taking up employment in the UK?     
	[bookmark: Check7][bookmark: Check8]|_| Yes     |_| No

	[bookmark: Text2]If yes, please specify:      



	References

	Please give details of two referees, one of whom should be your current or most recent employer.  Referees will only be contacted if you are successful and recommended for employment.

	Current or Most Recent Employer
	Personal / Employment Reference

	Name:
	     
	Name:
	     

	Position:
	     
	Position:
	     

	Organisation:
	     
	Organisation:
	     

	Address:
	     
	Address:
	     

	Email:
	     
	Email:
	     

	Tel No:
	     
	Tel No:
	     



	Education, Qualifications & Training – only if relevant to post

	Course(s) / Subject(s) Studied
	Level of Qualification 
(Higher, Degree, Diploma, etc)
	Grade Gained

	     
	     
	     



	Present or Most Recent Employment

	Post Held:
	     

	Employer:
	     

	Address:
	     

	Date From:
	     
	Salary / Wage:
	     

	Date To:
	     
	Hours of Work:
	     

	Notice Required:
	     
	Reason for Leaving:
	     

	Summary of main responsibilities and achievements:
     




	Previous Employment (most recent first)

	Date From - To
	Name and address of employer
	Post held and summary of main achievements
	Hours of work
	Reason for leaving

	     
	     
	     
	     
	     




	Personal Statement (any other information in support of your application)

	Please give details of your experience, skills and abilities with training, employment, voluntary work or within a caring role which you feel demonstrates the competencies set out in the person specification.

	     



	Declaration

	I confirm that the details I have supplied are, to the best of my knowledge, true and accurate.  I accept that false information or omission may disqualify my application or, if appointed, result in dismissal without notice.  
If you are successful in your application, the information provided will be used for personnel records and payroll purposes.  By signing this declaration, it is understood that you consent to the use of your personal information for the above purposes and in accordance with the Data Protection Act 1998.

	Sign:
	
	Date:
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